


Work Experience and Teaching Placement Policy

Rationale:

S.N. Achadh Bolg has always welcomed applications for Teaching Practice and Work Experience. In
recent times there has been an increase in the number of applications for placements and so a policy was
needed to ensure transparency and fairness for those applying while also catering for the impact that
placements have on the classes in the school.

This policy was formulated as a result of consultation with staff and members of the Board of
Management.

The school recognizes its obligation to share best educational practices with those seeking to gain
experience in a school setting and will host students in accordance with the capacity of the school to
accommodate such students and in accordance with the willingness and availability of teachers to
accommodate them. However, the first consideration

must be the needs of the pupils in S.N. Achadh Bolg.

Process:

Anyone seeking placement in the school must provide a letter from the educational establishment they
attend.

They must also provide a letter/e-mail request for placement detailing the following:

-Name

-Address

-Telephone Number

-Email address

-Why they have chosen Aghabullogue N.S.

-Name of School/College

-Dates of Proposed Placement

-Classes/Role Desired

-Confirm if  Past Pupil or Child/Sibling of current staff member

-Confirmation of Garda Vetting

Selection will be based on a first come first served basis for those applicants fulfilling the following
criteria.
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· Past Pupil of the school or  Student personally known/related to current staff members

· Genuine interest in Education as a career.

Duties to be undertaken on work placement can range from classroom assistant to office assistant to
helping with any other task that is deemed suitable by the teacher, office staff or Principal.

A post primary student on placement is required to assist with supervision of the

school yard during all break and lunch times.

The accommodation of Student Teachers is ultimately at the discretion of the Principal. Hosting a student
teacher is dependent on the willingness and generosity of teachers and staff in the school and every effort
will be made to accommodate a pupil that fulfils the criteria.

All persons on placement are expected to

- behave in a professional manner at all times and abide by the school’s policies

- dress appropriately in smart attire

- be punctual for opening times and after lunch breaks

- respect the ethos of the school and to work under the direction of the principal and the teacher/ staff
member to whom they are assigned.

- treat all members of staff, pupils and the school community with the utmost courtesy and respect.

- Treat all matters relating to teachers, support staff, pupils and the organization and administration of the
school with total confidentiality.

Equally, members of staff are required to treat students with courtesy and respect and to guide and mentor
them as applicable.

Should it become apparent that the person on placement is not carrying out his/her duties in a professional
and satisfactory manner the class teacher is advised to refer the matter to the principal who will bring the
matter to the attention of the school or teaching practice department at the College of Education.

A placement be terminated at any stage if the Principal feels that there has been a grave lack of adherence
to the expected behaviour.

The following should be noted with regard to placement.

· The needs of the children in Aghabullogue National School are management’s priority. Therefore, not
every class may be deemed a suitable class for student teachers.

· Classes being taught by staff that are not fully probated are precluded from accepting a student teacher.
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· No more than one Student Teaching Placement per class will be accepted per academic year

· No more than 2 Work Experience Placements will be accepted per academic year

· Only written applications will be considered. A phone call to the office will not suffice.

· Timetabled school activities/initiatives will carry on as normal

This policy was ratified by the Board of Management on _______________________

Chairperson ________________________________
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