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Introduction

This Safety Statement has been written with the assistance of the staff, the Principal as well as the Board
of Management of Aghabullogue National School (N.S.)

This policy has been written in compliance with the requirements of the Safety, Health and Welfare at
Work Act, 2005, the General Application Regulations, 2007 and all other relevant safety legislation
applicable to its operations.

As such the Health and Safety Statement applies to the welfare and safety at work of employees under the
management of the Board of Management.

The Board of Management of Aghabullogue N.S. aims to ensure a safe working environment at all times
for both staff and pupils and to improve our safety standards, where possible.

Responsibility for health and safety rests with all staff at all levels within the school.  Staff Health and
Safety Officer, Laura Cronin will oversee a Risk Assessment annually. The Safety Statement will be
revised on an on-going basis, in order to achieve our overall objective, improve safety awareness and
minimise accidents and ill health within the school.

Copies of the Safety Statement will be available for viewing by any employee, at locations within the
school as well as on the school website at www.aghabulloguens.com

The Safety Statement will also be introduced to all new employees.
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Policy Statement

The Safety, Health and Welfare at Work Act, 2005 requires employers, their representative management,
and employees alike to consider safety as a joint responsibility.

The safety and health of all Aghabullogue N.S. employees is an important objective of the school.

The Safety Statement specifies the manner in which the safety and health of persons employed by the
school will be addressed.

This policy requires the co-operation and involvement of all employees. It shall be reviewed annually, or
as necessary, in the light of experience, changes in legal requirements and operational changes.

Routine safety audits shall be carried out annually by the Safety Officer Laura Cronin and a report made
to staff.  This will provide an on-going upgrade of safety awareness within the school and provide the
information necessary to upgrade and maintain the Safety Statement.

The Board of Management of Aghabullogue N.S. will do all that is reasonably practicable to ensure a safe
working environment for staff, contractors and visitors at all times.

In particular, the Board of Management will:

● Lead by example and respond to all reasonable health and safety concerns.
● Provide a structure that will promote and value the health and safety of all personnel.
● Provide and maintain safe and healthy working conditions, in accordance with all statutory

requirements.
● Provide employees with training, information and supervision in a form, manner and, as

appropriate, a language that is reasonably likely to be understood
● Make available all applicable safety or protection devices, information, instruction, training and

supervision as is necessary to generate a safe place of work.
● Maintain a constant and continuing interest in health and safety matters pertinent to all the

School’s activities.
● Regularly review this Safety Statement and any other safety related documents.
● Carry out on-going assessments of our operations through the medium of audits and inspections.

Duties and Responsibilities

Safety begins at management level and so the overall responsibility for the establishment and maintenance
of an effective policy for Safety, Health and Welfare at work rests with the Board of Management of the
school.
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The Principal will be supported in his job by the Deputy Principal and all other staff.

The members of the Board of Management will be supported by management and all other staff within the
School.  They will meet on a periodic basis to discuss health and safety issues within the School.

Specifically they will:
● Appoint a Health and Safety officer from within the Board of Management.
● Arrange for the appointment of a Health and Safety representative (Laura Cronin) from within the

staff.
● Support the principal in his role as the day-to-day Manager of the school.
● Take a direct interest in health and safety to ensure compliance with all statutory requirements.
● Endeavour to ensure that there are sufficient funds and facilities available to enable this safety

statement to be reasonably implemented.
● Support the Health and Safety Officer, Principal and all members of staff.
● Ensure that the safety rules and procedures are adequately communicated to  staff
● Ensure that all equipment in their area of responsibility is properly maintained and safe to use.

Every employee has a legal duty under the Safety, Health and Welfare at Work Act, 2005 to take
reasonable care of the safety, health and welfare of themselves and of others who may be affected by their
actions.

It is also the specific duty of any employee to report any defects in the procedures, systems of work,
structure or equipment which might endanger the safety, health or welfare of anyone at the school, in
order to give Management a reasonable opportunity to correct the situation.

The Health and Safety Officer on the Board of Management shall keep the Board of Management
informed of any issues/concerns with regard to Health and Safety.  The Health and Safety Officer, via the
Principal, as the day-to-day manager of the school, shall:

● Ensure that an appropriate number of Fire Wardens (Laura Cronin) and First Aiders(Louise
O’Sullivan) have been appointed from among the staff

● Monitor the effectiveness of the Safety Statement (and update it accordingly).
● Ensure that appropriate fire fighting equipment is available, tested, and replaced when used or

defective.
● Bring the Safety Statement to employees’ attention, including on commencement of employment.
● Have the safety statement available to employees.
● Require employers from whom the School contracts services to have an up-to-date safety

statement.
● Procure advice and assistance wherever necessary from the Health and Safety Authority.
● Take heed, together with remedial action, on any matters brought to the attention of the Board of

Management.
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During the day-to-day operation of the school, the Health & Safety Officer and Representative, together
with the Principal, will co-ordinate the Safety, Health and Welfare issues dealt with in the Safety
Statement.

This will include:

● Completing safety inspections of the school premises
● Organising fire drills on a routine basis
● Ensuring that adequate First Aid provisions and arrangements are in place
● Ensuring that adequate numbers of First Aiders are trained and available
● Ensuring that all accidents, however slight, are reported, and where necessary fully investigated

and remedial advice provided.
● Ensuring, where an accident removes a person from their place of work for 3 consecutive days or

more after the day of the accident, that the Health and Safety Authority are informed on the
appropriate form (as referenced in Appendix 2 of The Accident/Injury Policy)

● Reporting, without delay, any health and safety issues or concerns to the Board of Management
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Resources

The Board of Management of Aghabullogue N.S. will dedicate the appropriate resources and welfare
facilities necessary to ensure, in so far as is reasonably practicable, the safety, health and welfare of all its
employees and pupils as well as others who may be affected by its operations and activities.

The following resources have been dedicated:

● The Health and Safety Officer, the School Principal and the Health & Safety Representative will
develop appropriate health and safety programmes, inspections and training activities.

● Each new employee, on commencement of employment, will be provided with the necessary
information and guidelines on the basic safety knowledge they require before they begin work.

● An appropriate number of teachers/staff are trained in ‘First Aid’.

● Fully stocked First Aid kits are located in the office.

● A defibrillator, also known as an Automated External Defibrillator (AED), is located in the shop
across the road from the school. Some members of staff have been trained in its usage.

● Appropriate fire-fighting equipment has been positioned throughout the School.

● Smoking is prohibited on the grounds of the school i.e. within the boundary fence of the school.

● Various signs are in place throughout the School and external areas to provide directional
information, emergency exits, and fire fighting equipment and identification of hazards.

The Board of Management of Aghabullogue N.S. is committed to providing appropriate health and safety
training for all employees applicable to their function within the School.

Training will also be given on the job in specialised areas where staff may require the skills to ensure the
high level of safety is maintained.  All training will be co-ordinated by the Board of Management.

Consultation and Information

It is the policy of Aghabullogue N.S. to consult with their employees on matters of health and safety,
through regular communications with all staff.

Employees are given the opportunity to discuss any topic of safety concern at staff meetings.
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In addition, the Health and Safety Representative will be in regular contact with all employees.

All safety matters raised by staff will be discussed at Board of Management meetings.

Any matter that requires the urgent attention of the Board of Management will be brought to the Board
immediately, by the Health and Safety officer on the Board of Management, via the Principal.

Visitors and Contractors

(i) Visitors

Visitors attending the school for the purpose of meetings, visiting staff members or management,
attending interviews, etc., will not carry out any work and will be accompanied by a member of staff at all
times during the visit. Visitors to the site must observe and obey all safety signs posted throughout the
school. All visitors must sign in and out of the school in our visitor log which is located inside the front
door of the school.

In the event of a fire, or emergency evacuation activation, visitors will be instructed to accompany the
staff member to the assembly point.

Any accidents to visitors, however minor, must be reported to the staff member.
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(ii) Contractors

A contractor is defined as anyone who undertakes or carries out work either him or herself or through
their employees or who is self-employed and undertakes or carries out such work. This person or persons
will work on site and will not typically be accompanied for the duration of the work by a staff member of
the School.  It will include contractors, sub-contractors, and service call out staff, etc.

Contractors shall ensure they are not affected by the operations of the staff and that the staff members are
not affected by the operations of the contractor. All contractors who wish to work for Aghabulloge N.S
will be asked to provide a number of items to the Principal, including:

● Copy of all employers and public liability insurance certificates.
● Copy of the Contractor Company Safety Statement.
● Copy of any specific method statements applicable to any hazardous works to be carried out.
● Copy of any applicable statutory test or examination certificates for equipment brought or used on

site.

Hazards

(i) Fire & Emergency Evacuation
In the event of a Fire in the school, the following actions should be taken:

● Ensure the alarm is raised.
● Obtain assistance if required.
● Providing it is safe to do so, trained personnel may attempt to extinguish or contain the fire using

the appropriate fire-fighting equipment.
● Evacuate the Building & Move towards the Assembly Point
● Call the Fire Brigade
● Get everyone out of the building using the nearest escape routes. Walk quickly but calmly and

quietly.  No overtaking.
● Ensure bathrooms are checked and doors are closed by the class teacher as they exit the

classroom.
● Do not return for anything you have forgotten.
● Class teacher brings a class list with them and calls the roll.
● Wait for direction from the Principal or Health & safety Officer.

(ii) Other identified hazards

Supervision of the school yard commences at 9.10 am.

All flammable, toxic and corrosive substances must be locked in the boiler house. All other substances
must be clearly labelled at all times.
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The following hazards (as outlined in the first column) are considered by the Board of Management to be
a source of potential danger and are brought to the attention of all concerned. To minimise these dangers
the following safety/protective measures must be adhered to:

The responsibility for noticing faults that need attention lies with the Board of Management in general but
particularly with the Board of Management, Safety Officer and Principal.

Potential Hazards Safety/Protective Measures

1. Wet corridors ● Check that floors are clean, even non-slip and
splinter-proof.

● Warning signs regarding wet floors shall be used.

2. Trailing leads
● All machinery and electrical equipment are fitted with

adequate safeguards.
● Where applicable Board of Management will ensure that

members of staff will have been instructed in the correct
use of plant, machinery and equipment.

3. Typewriters,
computers

4. Projectors

5. Fuse Board

6. Electric kettles, oven
and microwave.

Electrical equipment in the staffroom or elsewhere in the
school premises should only be operated by a staff member.

7. Ladders Ladders must be used with another person’s assistance.

8. Trips and falls Areas are identified where levels change and where there are
steps.

9. Protruding units and
fittings

● An annual routine for inspecting furniture, floors,
apparatus, equipment and fittings.

10. Lawnmower All plant and machinery is to be used in strict accordance with
the manufactures instructions and recommendations.

11. Manhole covers
around school

Check that there are no uneven/broken/cracked manhole
covers.

12. School entrances Ensure entrances to the school are trip free and leaves etc are
removed which may be a fall hazard.

13. Icy surfaces on a
cold day

Apply granular salt to the area outside and inside the main
gate.

14. Mats in hallway Check that all mats are in good condition.

15. Fire extinguishers To be serviced annually and staff to be trained in their use.
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16. PE equipment shed. Check that PE equipment is stacked securely and in a position
so as not to cause a hazard

17. School roof, gutters
and drain pipes.

Check that roofs, guttering, drain pipes etc. As far as can be
seen are sound and well maintained.

18. Access to and
exiting school at
night.

Check that outside lighting works and is sufficient.
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Constant Hazards

Machinery, kitchen equipment, electrical appliances.
It is the policy of the Board of Management of Aghabulloge N. S. that machinery, kitchen equipment and
electrical appliances are to be used only by competent and authorised persons.  Such appliances and
equipment will be subject to regular maintenance checks.

Electrical Appliances
Arrangement will be made for all appliances to be checked on regular basis at least annually by a
competent person i.e. maintenance person, the supplier or his agent.  Before using any appliance the user
should check that:

1. All safety guards which are a normal part of the appliance are in working order.
2. Power supply cables/leads are intact and free of cuts or abrasions.
3. Unplug leads of appliance when not in use.
4. Suitable undamaged fused plug tops are used and fitted with the correct fuse
5. Follow official guidelines issued by the Health and Safety Authority.

Chemicals
It is the policy of the board of Management of Aghabullogue N. S. that all chemicals, photocopier toner,
printer ink cartridges and detergents etc shall be kept in a secure press, and protection provided to be used
when handling them. (Secretary/Cleaner, Principal where appropriate).

Drugs & Medication
It is the policy of the Board of Management of Aghabullogue N. S. that all drugs, medications, etc be kept
in the office, and be used only by trained and authorised personnel. (Refer to policy re Administration of
Medicine)

Welfare
To ensure the continued welfare of the staff and children, toilet and cloakroom areas are provided.  A staff
room separate from the work area is provided, where tea and lunch breaks may be taken.  Staff must
co-operate in maintaining a high standard of hygiene in these areas.

A high standard of hygiene must be achieved at all times.  Adequate facilities for waste disposal must be
available.  An adequate supply of hot and cold water, towels and soap and sanitary disposal facilities must
be available.

Members of staff and pupils are reminded:
a) A person who is under medical supervision on prescribed medication and who has been certified

fit for work should notify the school of any know side effects or temporary physical disabilities
which could hinder their work performance and which may be a danger to either them or their
fellow workers.  The school will arrange or assign appropriate tasks for the person to carry out in
the interim.

b) Staff and pupils are not allowed to attend the premises or carry out duties whilst under the
influence of illicit drugs or alcohol.
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Floors
It is the policy of the Board of Management of Aghabullogue N. S. that every attempt will be made to
avoid the creation of slippery surfaces.  The washing of floors will be conducted, as far as is possible,
after school hours to eliminate as far as possible, the danger of slipping.  Where floors are wet, warning
signs regarding wet floors shall be used.  Attention is drawn to the possibility of outside floors and
surfaces being affected by frost in cold weather.

Smoking
It is the policy of the Board of Management of Aghabullogue N. S. that the school shall be a non-smoking
area to avoid hazard to staff and pupils of passive smoking.

Broken Glass
The Board of Management shall minimise the danger arising from broken glass.  Staff are asked to report
broken glass to the Principal so that it may be immediately removed.

Infectious Diseases
It is the policy of the Board of Management of Aghabullogue N. S. that all infectious diseases shall be
notified and steps taken that ensure that safety of staff and students against all such diseases.  The Board
of Management will endeavour to minimise the risk by adherence to principles of cleanliness, hygiene and
disinfection and have provided disposable gloves for use in all First Aid application, cleaning tasks etc.
Toilets and washrooms shall be provided at all times with an adequate supply of water, soap, towels and a
facility for safe disposal of waste.

First Aid
It is the policy of the Board of Management of Aghabullogue N. S. that a member of staff shall be trained
to provide First Aid to staff and pupils.

1. Notices are posted in office detailing:
● Arrangement for giving first Aid,
● Location of First Aid boxes,
● Procedures of calling ambulances etc.,
● Telephone numbers of local doctor, Gardaí, Hospital as per the Emergency Contact

Numbers sheet.

2. All incidents, no matter how trivial and whether to employees or to pupils or to a member of the
public must be reported immediately to the person responsible for the hazard identified in the Health
and Safety Statement or in the event that the accident/incident occurs in any other place to which that
paragraph dealing with hazards does not relate to the Safety Officer.  This is necessary to monitor the
progress of safety standards and to ensure that the proper medical attention is given where required.
An Accident/Incident Book is to be kept for recording of all minor accidents and incidents. An
Accident Report File is to be maintained by the Safety Officer for the recording of all accidents
requiring medical assistance. It is the responsibility of the teacher on yard duty at the time of an
accident requiring medical assistance to fill in the Accident Report Book.

The Health and Safety Officer will see that a properly equipped First Aid Box is available to staff at
all times containing:
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1. Latex gloves
2. Sticking plasters
3. Anti-histamine for stings etc
4. Tape
5. Disinfectant e.g. Savlon wipes
6. Cotton Bandages
7. Cooling gel & Clingfilm  for First Aid treatment of Burns
8. Antiseptic Spray
9. Scissors
10. Tin-foil blanket
11. Brown paper bag
12. Cotton wool
13. First Aid Booklet
14. Wound dressings
15. Cold pack

Disposal gloves must be used at all times in administering First Aid.

Access to School
In as much as is compatible with the practical layout of the school premises, anyone entering the school
premises shall be required to identify themselves to the Principal or the Secretary as relevant before
gaining admittance to the school.  The Visitor Log must be signed upon arrival and on departure.

Collecting Children
1. All parents/Guardians/carers in the interest of safety must obey all signs upon entering the

school grounds.
2. Cars are advised to drive slowly if entering school grounds when collecting children.
3. Children should remain inside the school gates until the adult collecting them comes to the

gate. Children will not be permitted to walk out into the car park without the presence of an
adult.

4. Those parking outside the school grounds are advised to accompany children to and from the
school premises.

Emergency Contact Numbers

Service Contact No.

Hospital / Ambulance
112 or 999

Cork University  Hospital: 021-492 2000

Fire Brigade 112 or 999
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Garda Siochána
Macroom: 026-20590

Millstreet: 029-70002

Doctors

Southdoc Macroom 1850 335 999

Dr. Shane Hurley, 7 Railway View, Macroom      
           026 41783 

Sullane Family Practice 026 41088

Dr. Ken Harte,                                                        
   026 41281

Health Centre Macroom Health Centre: (0761) 084014
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Inspection Checklist
Yes No Action

Are there sufficient exits in the area for prompt escape? X

Is staff aware of the means of escape in case of fire? X

Have staff members taken part in an emergency evacuation drill? X

Are good housekeeping standards maintained in the workplace? X

Can all emergency exits be opened easily? X

Are all emergency egress routes kept clear of all obstructions? X

Are spaces between equipment sufficient for safe operation? X

Are floors free from slippery materials and loose objects? X

Are floors maintained in good condition? X

Is the emergency lighting in order? X

Are there suitable means available to safely access heights? X

Are there sufficient exits in the area for prompt escape? X

Are all fire extinguishers/blankets/hoses wall mounted? X

Is all fire fighting equipment easily accessible? X

Is all fire fighting equipment serviced and labelled? X

Are staff trained in the correct use of fire fighting equipment? X

Are no smoking signs posted and observed? X

Are fire drills carried out on a regular basis, minimum 6 monthly? X

Are all flammable materials properly stored and labelled? X

Do all exit doors open outwards? X

Are all escape routes unobstructed? X

Are all escape routes sign-posted from the workplace? X

Are all spillages dealt with immediately? X

Are extension leads and electrical cables kept out of the aisle ways? X

Are materials stored off the floor including personal equipment? X

Are work areas adequately illuminated during working hours? X

Yes No Action

Are non-slip floor covering materials in use in possible wet areas? X

Is rubbish or litter only stored in designated storage containers? X

Is waste removed on a regular basis i.e. daily? X

Are there designated storage areas for stored materials? X

Are there separate disposal containers for broken glass? X

Are all persons informed of safe manual handling techniques? X

Are all sockets, plugs and switches in good working order? X

Are all cables visually free from defect or damage i.e. overheating,
insulation damage?

X

Are all electrical panels and enclosures kept closed with proper covers X
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or doors?

Do extension leads in use have a grounding conductor? X

Are electrical panels kept free of all storage and rubbish? X

Revision of this Statement
This statement shall be regularly revised by the Board of Management of Aghabullogue N. S.  in
accordance with experience and the requirements of the Safety, Health and Welfare at Work Act, 2005 and
Safety Authority.

Completed By: ______________________       Date: _____________

Completed By: _______________________     Date: _____________

Signed: ________________________            Date:_____________

Chairperson of the Board of Management.
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